SENATA LEMUMS
RTU Senata 2019. gada 28. janvara séde (protokols Nr.626)

Par Prakses organizéSanas kartibas Rigas Tehniskaja universitate apstiprinasanu

jauna redakcija

RTU Senats nolem;j:

1.

2.

3.

No 2019. gada 1. julija atzit par speku zaud&jusu Prakses organizésanas kartibu RTU,
kas apstiprinata 2010. gada 29. marta Senata sédé (protokols Nr.539);

Apstiprinat Prakses organizéSanas kartibu Rigas Tehniskaja universitaté jauna
redakcija, un noteikt, ka ta stajas speka no 2019./2020. akadémiska gada;

Lidz 2019. gada 30. junijam RTU studiju programmu direktoriem visas RTU studiju
programmas, kuras paredzeta stud€joso prakse, parskatit un atjauninat atbilstoSo
studiju kursu aprakstus, kas ieklauti RTU Studiju kursu registra.

PRAKSES ORGANIZESANAS KARTIBA RIGAS TEHNISKAJA UNIVERSITATE

1. Visparigie noteikumi

1.1. Sis dokuments nosaka kartibu, kada veida tiek organizéta studgjoso prakse Rigas

Tehniskaja universitaté (turpmak teksta — RTU).

1.2. Kartiba lietotie termini:

1.2.1. prakse — studiju programmas sastavdala, kuras mérkis ir profesionala vidé
pilnveidot stud€josa profesionalas prasmes un kompetences, ka ar1 nostiprinat
un papildinat vina zinasanas;

1.2.2. prakses vieta — organizacija (uznémums, iestade, laboratorija,
struktiirvieniba, u.c.) kura norisinas prakse;

1.2.3. prakses atskaite — studéjosa sagatavots rakstisks dokuments, kas apraksta
paveikto prakses laika un sasniegtos rezultatus, atbilstosi studiju kursu registra
apstiprinata prakses studiju kursa noteiktajiem uzdevumiem;

1.2.4. prakses metodiskie noradijumi — studiju programmas dokuments, Kkur
aprakstita prakses norise un saturs. Tie apraksta prakses mérkus un uzdevumus,
datu iegtisanas un analizes metodes atbilstosi prakses studiju kursa aprakstam,
ka ari planojumu, vértésanas kartibu un prasibas prakses atskaitei;

1.2.5. strukturvieniba — par studiju programmas TstenoSanu atbildiga RTU
strukturvieniba;

1.2.6. prakses koordinators — struktiirvienibas vaditaja nozim&ts RTU macibspéks,
kurs atbild par prakses planoSanu, nodrosinasanu un uzraudzibu;

1.2.7. prakses vaditajs — prakses vietas noziméts darbinieks, kuram ir augstaka
izglitiba atbilstoSaja joma un/vai darba pieredze attiecigaja joma, ka ari
sertifikats attiecigaja joma, ja to paredz Latvijas Republika speka esoSie
normativie akti.



1.3.

2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

3.1.

3.2.

3.3.

3.4.

3.5.

Dokumenti, kas reglament€ prakses norisi RTU:
1.3.1. sikartiba, kas ietver prakses tipveida ligumu;
1.3.2. prakses studiju kursa apraksts studiju kursu registra.

2. Prakses organizéSana

Praksi isteno atbilstos$i prakses metodiskajiem noradijumiem, Kurus izstrada un
apstiprina struktiirvieniba.

Struktiirvienibas vaditajs nozimé un fakultates dekans vai filiales direktors ar
rikojumu apstiprina vienu vai vairakus prakses koordinatorus struktiirvieniba.

Praksi individuali katram stud&josajam vada:
2.3.1. prakses koordinators;
2.3.2. prakses vaditajs.

Struktiirvieniba prakses istenoSanai nodroSina prakses vietu atbilstosi studiju
programmas prasibam. Stud€josais prakses vietu var izvElSties patstavigi, to
saskanojot ar prakses koordinatoru.

Konsultacijas par profesionalas karjeras veidoSanu un prakSu iesp€jam
studgjosajiem sniedz ari RTU Karjeras atbalsta un pakalpojumu nodala
(karjera.rtu.lv).

Struktiirvieniba, prakses vieta un studgéjosais slédz trispus€ju ligumu (turpmak teksta
— Ligums), kura paredz&ti visu pusu pienakumi, tiesibas un atbildiba (1. Pielikums).
Ja Iigumu slédz arvalstu prakses vieta vai arvalstu studgjoSais, tad tiek slégts
trispusgjs ligums anglu un latviesu valoda (3. Pielikums).

Studgjosa norikosanu praksé noformé ar Struktiirvienibas vaditaja rikojumu studiju
vadibas sist€ma.

3. Prakses vértésana

Prakses nosléguma stud&josais iesniedz prakses koordinatoram prakses atskaiti, kas
sagatavota saskana ar prakses metodiskajos noradijumos noteiktajam prasibam.

7 (septinas) dienas pirms prakses nosléguma prakses vaditajam no studiju vadibas
sisttmas elektroniski tiek nosittita piekluves saite atsauksmes veidlapai (2.
Pielikums). Atsauksmi par studgjosa darbu prakses laika prakses vaditajs sagatavo
tieSsaiste€ un studentam ta ir pieejama ORTUS e-studiju vidé, savukart prakses
koordinatoram ta ir pieejama studiju vadibas sistéma. Ja Ligums ir ar arvalstu
prakses vietu, vai arvalstu stud&joso, tad atsauksme tiek sagatavota anglu valoda (4.
Pielikums).

Prakses koordinators ar savu parakstu apliecina prakses atskaites atbilstibu prakses
metodiskajos noradijumos noteiktajam prasibam, noverte to 10 ballu skala, ka art
sagatavo recenziju par prakses atskaiti atbilstosi struktirvienibas noteiktajam
prasibam, kas ieklautas prakses metodiskajos noradijumos.

Prakses aizstavesana notiek publiski, saskana ar prakses metodiskajos noradijumos
noteiktajam prasibam.

Struktiirvienibas vaditajs apstiprina prakses vértésanas komisiju (turpmak teksta —
Komisija) vismaz divu Komisijas loceklu sastava. Komisija ieklauj Struktiirvienibas
akadémiska personala parstavjus, ka ar1 ieteicams ieklaut arT vienu vai vairakus



nozares profesionalo asociaciju vai darba devEju parstavjus, nodroSinot
struktiirvienibas parstavju vairakumu.

3.6. Komisija vérté studéjosa prakses sniegumu 10 ballu skala, nemot véra prakses
koordinatora prakses atskaites vertéjumu un prakses vaditaja vertgjumu atbilstosi
struktirvienibas noteiktajam prasibam, kas ieklautas prakses metodiskajos
noradijumos.

3.7. Prakses atskaites tiek glabatas strukttirvieniba lidz stud&josa eksmatrikulacijai.

4. Prakses norisé iesaistito puSu pienakumi un tiesibas
4.1. Struktiirvienibas pienakumi:

4.1.1. izstradat prakses metodiskos noradijumus atbilsto$i studiju programmas
prasibam;

4.1.2. vismaz 3 (tris) méneSus pirms prakses sakuma iepazistinat stud€joSos ar
prakses metodiskajiem noradijumiem un piedavat studgjosajiem prakses vietas;

4.1.3. péc nepiecieSamibas formulét papildu prakses uzdevumus studgjoSajam,
saskanojot ar prakses vaditaju;

4.1.4. nodroSinat Ligumu sagatavoSanu un noslégSanu un ievadit nepiecieSamo
informaciju studiju vadibas sist€ma;

4.1.5. parraudzit prakses koordinatoru darbu.

4.2. Prakses koordinatora pienakumi:

4.2.1. konsultet stud€joso par prakses norises jautajumiem,;

4.2.2. rapéties, lai prakse noritétu saskana ar prakses metodiskajiem noradijumiem;

4.2.3. sekot studgjoso darbam prakses laika un, sazinoties ar prakses vaditaju,
risinat ar stud&josa darbu saistitas problémsituacijas, ja tadas radusas;

4.2.4. noteikt prakses aizstavésanas datumu un to saskanot ar Komisijas locekliem;

4.2.5. novertét studgjosa sagatavoto prakses atskaiti.

4.3. Prakses vaditaja tiesibas un pienakumi:

4.3.1. iepazities ar prakses metodiskajiem noradijumiem;

4.3.2. lepazities ar prakses mérki un uzdevumiem, Uzraudzit un vadit studgjosa
praksi ta, lai studgjosais sasniegtu prakses mérki un izpilditu tas uzdevumus
atbilstosi prakses ligumam un metodiskajiem noradijumiem,;

4.3.3. nodrosinat studgjoso ar prakses veik$anai nepiecieSamajiem apstakliem, ar
informaciju un citiem resursiem;

4.3.4. rupéties, lai stud€josais iegiitu nepiecieSamas darba prasmes un iemanas;

4.3.5. ja studgjosais parkapj prakses vietas darba kartibas noteikumus, darba
droSibas noteikumus vai nepilda prakses vaditdaja noradijumus, tad prakses
vaditajam ir tiesibas ierosinat lauzt Ligumu par prakses nodrosinasanu;

4.3.6. iepazities ar studgjosa prakses atskaiti;

4.3.7. prakses beigas elektroniski aizpildit atsauksmi par studgjosa darbu prakses
laika RTU izveidota interneta vidé (2. Pielikums). Ja prakses vieta ir arvalstis
vai ir arvalstu studgjosais, atsauksme par praksi tiek sagatavota anglu valoda (4.
Pielikums).

4.4. Studgjosa tiesibas un pienakumi:

4.4.1. vismaz 3 (trTs) meénesus pirms prakses sakuma sanemt prakses metodiskos
noradijumus un Struktiirvienibas prakses vietu piedavajumu Struktirvienibas
lietvediba vai ORTUS e-studiju vidg;

4.4.2. ripigi iepazities ar prakses metodiskajiem noradijumiem, savlaicigi un
precizi izpildit prakses uzdevumus, struktirvienibas vaditaja, prakses
koordinatora un prakses vaditaja noradijumus;



4.4.3. sanemt prakses koordinatora un prakses vaditaja konsultacijas par prakses
norises un uzdevumu izpildes jautajumiem;

4.4.4. prakses laika veikt piezimes par prakses norises gaitu,

4.4.5. stingri ieveérot prakses vietas darba disciplinu, darba kartibas un citus
noteikumus;

4.4.6. neizpaust studgjosa riciba nonakuSo konfidencialo informaciju, kas saskana
ar prakses vietas ieksgjiem normativajiem aktiem nav izpauzama;

4.4.7. nepiecieSamibas gadijuma sanemt prakses vietas vadibas atlauju pievienot
prakses atskaitei prakses vietas ieks€jai lietoSanai paredz&étos dokumentus;
4.4.8. atbilstosi metodiskajos noradijumos izvirzitajam prasibam noformé&t prakses

atskaiti un struktiirvienibas noteikta termina to iesniegt prakses koordinatoram.

Senata priekSsedéetaja E. Gaile-Sarkane

Sagatavoja Studiju prorektora dienests.



1. pielikums

LIGUMS Nr.
par prakses vietas nodroSinasanu

Riga, 20 .gada

(turpmak — Prakses vieta) (praksé uznemosa
uznémuma vai organizacijas nosaukums, reg.Nr.)

persona,  kur$(a)  rikojas
saskana ar ,
(Iigumsleédzgja personas ienemamais amats, vards, uzvards),

un Rigas Tehniskas universitates (reg. Nr. 90000068977, juridiska adrese: Kalku iela 1,
Riga, LV-1658)

(prakse nosiitosas struktiirvienibas nosaukums)
(turpmak — RTU)

(Iigumsleédzgja personas ienemamais amats, vards, uzvards)

persona, kurs(a) rikojas saskana ar ,

un

(vards, uzvards, personas kods)
(turpmak — Studgjosais),
kopa sauktas — Puses, bet katra atseviski — Puse, noslédz $adu ligumu (turpmak teksta —
Ligums):

1. Liguma priekSmets

1.1. RTU studiju programma , turpmak —
Studiju programma, paredz&tas prakses istenoSana Prakses vieta no 20 . gada
lidz 20 . gada atbilstosi Liguma 1. pielikuma

noraditajam prakses mérkim un uzdevumiem, turpmak — Prakse.

1.2. Prakses mérkis ir nostiprinat Stud&joSajam teorétiskas zinasanas, iegiit Studiju
programmai atbilstoSu profesionalo pieredzi un apgut praktisko iemanu kopumu,
kas nepiecieSams attiecigas jomas specialistiem, veikt p&tijumu Prakses vieta un
izstradat priekSlikumus Prakses vietas darbibas efektivitates paaugstinasanai.

1.3. Prakses laika Stud&josajam ir jaizpilda Prakses metodiskajos noradijumos noteiktas
prasibas, atbilstosi Studiju programmai.

2. Pusu saistibas
2.1. Prakses vietas saistibas:

2.1.1. liguma 1. punkta noraditaja termina nodrosinat Stud&josajam Prakses izpildes
iespgju atbilstosi Liguma 1. pielikuma noraditajam Prakses mérkim un
uzdevumiem, darba aizsardzibas, ugunsdroS§ibas un sanitari higiéniskajam
normam;

2.1.2. instruét Studgjoso par ieksejas darba kartibas un darba droSibas noteikumiem,
personas datu aizsardzibas noteikumiem un &tikas normam, ka art uzraudzit
to ievérosanu;

2.1.3. norikot Studgjosajam Prakses vaditaju, kurS uzrauga Prakses norisi,
apstiprina Studgjosa sagatavoto Prakses atskaiti un sagatavo Prakses
atsauksmi;



2.1.4. nodrosinat StudgjoSajam piekluvi Prakses vieta riciba esoSai aparatiirai,
instrumentiem, ka ari informacijai, kas nepiecieSama Prakses uzdevumu
veikSanai;

2.1.5. Prakses nosléguma elektroniski sagatavot Prakses atsauksmi RTU izveidota
interneta vietné un parakstit Prakses atskaiti, kuru gatavo Studgjosais;

2.1.6. sniegt RTU informaciju un priekslikumus, kas palidz&étu uzlabot studiju
procesa kvalitati un sadarbibu ar darba devégjiem;

2.1.7. inform&t RTU noradito Prakses koordinatoru, ja Stud&josais neveic Prakses
uzdevumu izpildi, neievéro Prakses vietas darba kartibas un darba drosibas
noteikumus vai citas izvirzitas prasibas, ka ari nekavéjoties informét par
nelaimes gadijjumiem, kuros iesaistits StudgjosSais un kas notikuSi vina
Prakses vieta;

2.1.8. Prakses vieta apstrada Stud&josa personas datus tiktal, cik tas nepiecieSams,
lai nodrosinatu Studgjosajam Prakses uzdevumu izpildes iesp&ju un Latvijas
Republikas normativajos aktos noteiktas darbibas saskana ar personas datu
aizsardzibas normativo aktu prasibam.

2.2. RTU saistibas:

2.2.1.veikt nepiecieSsamos sagatavoSanas darbus Prakses izpildes nodrosinasanai,
t.sk., Prakses liguma sagatavoSanu un noslégsanu;

2.2.2.noteikt Stud€josajam koordinatoru Strukttrvieniba, kur§ veic Prakses
metodisko vadibu un uzraudzibu;

2.2.3.savlaicigi inform&t Prakses vaditaju par Prakses metodiskajiem noradijumiem
t. sk. par uzdevumu izmainam;

2.2.4.parliecinaties par Studjosa iepriek$€jo teorStisko un profesionalo
sagatavotibu, kas lauj veikt Liguma 1. pielikuma noraditos Prakses
uzdevumus;

2.2.5.uzturét kontaktus ar Prakses vaditaju un ar Prakses vietu, risinat ar Studgjosa
darbu saistitas problémsituacijas, ja tadas rodas;

2.2.6.novertet Studgjosa sagatavoto Prakses atskaiti un Praksi kopuma.

2.3. Studgjosa saistibas:

2.3.1.godpratigi veikt Liguma 1. pielikuma noteikto Prakses uzdevumu izpildi
Prakses vietas noteiktaja darba laika, ievérojot Prakses vaditaja un Prakses
koordinatora noradijumus un prasibas;

2.3.2.par neierasanos Prakses vietd un neierasanas iemesliem nekavégjoties pazinot
Prakses vaditajam un Prakses koordinatoram;

2.3.3.ieverot visparpienemtas uzvedibas un komunikacijas normas saskarsmé ar
Prakses vaditaju un Prakses vietas darbiniekiem;

2.3.4.saudzigi rikoties ar Prakses vietas inventaru un Prakses uzdevumu izpildei
nodotajiem tehniskajiem lidzekliem;

2.3.5.iepazities ar Prakses vietas darba kartibas noteikumiem, personas datu
aizsardzibas, darba aizsardzibas, droSibas tehnikas, un higi€nas prasibam un
tos ieverot.

2.3.6.p&c Prakses perioda beigam sagatavot Prakses atskaiti un iesniegt to
koordinatoram;

2.3.7.neizpaust treSajam personam Stud€josa riciba nonakuso konfidencialo
informaciju;

2.3.8.neapstradat, taja skaita nesaglabat un nelikumigi neizpaust Stud&josa riciba
nodotos citu fizisko personu datus. Stud&josais veic personas datu apstradi,



3.1.

3.2.

3.3.

3.4.

3.5.

ieverojot tikai un vienigi spéka esosas Latvijas Republikas normativo aktu
prasibas, ka ari Prakses vietas politiku un noradijumus, kas attiecas uz personas
datu apstradi. Pienakums ievérot $aja un Liguma 2.3.7. punkta noteikto, tai
skaita neizpaust personas datus, Stud€joSajam ir saisto$s ari péc Prakses
nosléguma un Liguma beigam. Gadijuma, ja Prakses laika Studgjosais bez
attaisnojosa iemesla nelikumigi izpauz tam nodotos fizisko personu datus vai
konfidencialo informaciju, Prakses vietai ir tiesibas rakstveida uzteikt So
Ligumu;

2.3.9.parakstot So Ligumu, Studg&josais ir informéts par savu personas datu nodosanu
Prakses vietai un RTU, ka arT to apstradi $aja Liguma noraditajiem mérkiem.

3. Intelektuala ipaSuma tiesibas un konfidencialitates noteikumi
Ar Liguma noslégSanas bridi visas autortiesibu normativajos aktos noteiktas
atsavinamas autora mantiskas tiesibas uz Liguma ietvaros Studgjosa radito darbu
Prakses vieta pariet tikai un vienigi Prakses vietai.
Puses apnemas Liguma darbibas laika un péc ta izbeigSanas bez Prakses vietas
ieprieks€jas rakstiskas atlaujas neizpaust, neizplatit un jebkada citada veida nenodot
treSajam personam Pusu riciba nonakuso Prakses vietas konfidencialo informaciju,
neizmantot to savas personigajas interes€s, ka arT rupéties, lai ta nebitu tiesi vai
netiesi pieejama treSajam personam, ciktal normativajos aktos nav noteikts citadi.
Par Prakses vietas konfidencialu informaciju uzskatama un pie neizpauzamam
zinam pieskaitama jebkada esoSa vai darba procesa iegiita vardiska vai rakstiska,
tekstuala vai vizuala, vai datu bazé eso$a Prakses vietas finansiala, ekonomiska,
juridiska vai cita satura informacija, kas Pusém nodota vai kluvusi zinama, pildot
Saja Liguma paredzetas saistibas.
Ja Liguma izpildes ietvaros, tiek iegiiti dokumenti vai informacija, kas satur vai var
saturét fizisko personu datus turpmak — datus, tad Pusém ir tiesibas apstradat no
otras Puses iegiitos datus tikai ar merki nodro§inat Liguma noteikto saistibu izpildi,
ievérojot regulas “Eiropas Parlamenta un Padomes regulas (ES) 2016/679
(2016.gada 27.aprilis) par fizisku personu aizsardzibu attieciba uz personas datu
apstradi un $§adu datu brivu apriti un ar ko atcel Direktivu 95/46/EK (Vispariga datu
aizsardzibas regula)” (turpmak — Regula) un Latvijas Republikas normativajos aktos
noteiktas prasibas $adu datu apstradei un aizsardzibai. Veicot datu apstradi, katra
Puse ir atbildiga par datu apstrades nodroSinasanu saskana ar So Ligumu, Regulu un
Latvijas Republikas normativajos aktos noteikto. Katrai Pusei ir pienakums S§1
Liguma ietvaros istenot atbilstoSus tehniskus un organizatoriskus pasakumus, lai
nodro$inatu un spétu uzskatami paradit, ka datu apstrade notiek saskana ar datu
apstradi regul€joSiem normativiem aktiem.
Ja Liguma izpildes ietvaros viena Puse nodod otrai Pusei datus, tad Puse, kura nodod
datus, ir atbildiga par nodoto datu pareizibu un to, ka ta ir tiesiga nodot datus otrai
Pusei. Puse papildina, vai izlabo datus, vai izbeidz attiecigas Puses nodoto datu
apstradi vai iznicina tos, ja nodotie dati ir nepilnigi, novecojusi, nepatiesi,
pretlikumigi apstradati. Liguma izpildes ietvaros sanemtos datus Puses apnemas
apstradat tikai Liguma mérku sasniegSanai, ka arT apnemas neuzglabat datus ilgak,
ka tas nepiecieSams mérkim, kam tie ir nodoti, un péc Liguma noteikta mérka
sasniegSanas apnemas dzest sanemtos datus no savam informacijas sist€mam
visatrakaja iesp&jamaja laika.



3.6.

4.1.

4.2.

5.1.

5.2.

5.3.

6.1.

6.2.

6.3.

6.4.

Konfidencialitates noteikumu parkapumu gadijuma Puse ir atbildiga otrai Pusei par
visiem pieradamajiem zaudgjumiem.

4. Pusu atbildiba
Katra no Pusém ir atbildiga par Liguma nosacijumu izpildi un Latvijas Republikas
normativajos aktos noteiktaja kartiba kompens€ zaud&jumus, kas radusies kadai no
parg&jam Pusém, ja netiek izpilditas Liguma paredzetas saistibas.
Studgjosais pilna méra ir materiali atbildigs par Prakses vietas inventara un Prakses
uzdevumu izpildei nodoto tehnisko Iidzeklu bojasanu un atbild par Prakses vietai
raditajiem zaud&jumiem, kas radusSies tieSas Stud&josa vainas rezultata.

5. Liguma termins, groziSana un izbeigSanas kartiba
Ligums stajas speka no ta parakstiSanas briza un ir speka lidz Prakses perioda
beigam saskana ar Prakses uzdevumu un lidz visu no Liguma izrietoSo saistibu
izpildei.
Ligums var tikt izbeigts $ados gadijumos:
5.2.1. visam Pusém rakstiski par to vienojoties;
5.2.2. vienpusgji:
5.2.2.1. jaPrakses vieta vismaz 5 (piecas) dienas ieprieks nosiita Liguma Pusém
ta paraksttiesiga parstavja parakstitu pazinojumu par Liguma
izbeigSanu un Liguma izbeigSana ir saistita ar to, ka Studg€joSais
atkartoti neievéro Prakses vietas vadibas vai Prakses vaditdja
noradijumus vai darba kartibas, personas datu aizsardzibas, darba
droSibas vai ugunsdroSibas prasibas, vai citas Liguma noteiktas
saistibas;
5.2.2.2. ja RTU vismaz 5 (piecas) dienas iepriek$ nosiita Liguma Pusém ta
paraksttiesiga parstavja parakstitu pazinojumu par Liguma izbeigSanu;
5.2.2.3. ja Studgjosais vismaz 5 (piecas) dienas ieprieks nosiita Liguma Pusém
personiski parakstitu pazinojumu par Liguma izbeigSanu.
Ligumu var grozit ar PuSu rakstisku vienoSanos, kas kliist par Liguma neatnemamu
sastavdalu.

6. Nosleguma noteikumi
Visus stridus par ligumsaisttbam Puses risina sarunas. Ja Puses nespgj vienoties,
stridi tiek risinati Latvijas Republikas normativajos aktos noteiktaja kartiba.
No RTU puses Prakses koordinators Liguma izpildes gaita ir RTU

(prakses koordinatora ienemamais amats, vards, uzvards, e-pasts)
No Prakses vietas puses Prakses vaditajs ir

(prakses vaditaja ienemamais amats, vards, uzvards, e-pasts)
Ligums sagatavots tris identiskos eksemplaros uz: ) lapaspus€m bez
pielikumiem un 1 pielikuma uz 1 (vienas) lapaspuses, kas pa vienam tiek glabats
pie katras Puses.



7. PuSu paraksti un rekviziti

Prakses vieta RTU Studgjosais
Amats Amats

(paraksts, paraksta atSifrgjums) (paraksts, paraksta atSifrgjums) (paraksts, paraksta atSifrgjums)



1. pielikums
20 .gada ligumam
par prakses vietas nodro§inasanu

Rigas Tehniskas universitates

(struktiirvienibas un studiju programmas nosaukums)
PRAKSES UZDEVUMI
studgjosajam
(vards, uzvards, st.apl.nr.)
Prakses norises laiks un kreditpunktu apjoms:

Prakses mérkis:

1.
Prakses uzdevumi:
1.
Prakses vieta RTU Studgjosais
Amats Amats
(paraksts, paraksta atsifréjums)  (paraksts, paraksta atSifrgjums) (paraksts, paraksta atSifrgjums)
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2. pielikums
Prakses vaditaja atsauksmes veidlapas paraugs

Prakses vietas dati (rekviziti no liguma)
Prakses vaditaja atsauksme
par Rigas Tehniskas universitates studéjosa (dati no liguma — studiju programma) praksi
(dati no liguma - laika posma no — Iidz, KP: )

1. Prasmes attiecigaja profesionalaja joma:

Novertejums

Zems | Viduvgjs | Labs | Teicams | Neattiecas

Teorgtiska sagatavotiba, profesionalas
darbibas jomas galveno likumsakaribu
izpratne

Praktiska sagatavotiba, prasmes un
iemanas, prakses laika risinot uzticétos
uzdevumus

Kompetence, veicot prakses programmas

Profesionals un ripigs darbs, veikta darba
kvalitativa izpilde

L] L]

L] L]
uzdevumus

L] L]

L] L]

Spé&ja analitiski un strukturéti stradat ar
profesionalo informaciju

O g 0O

L

O g 0O
O g 0O

L

2. Studéjosa personiska attieksme un ieguldijums:

Noveérteéjums

Zems | Viduvgjs | Labs | Teicams | Neattiecas
Atbildiga attieksme pret uzticétajiem [] [] [] [] []
pienakumiem, disciplina
Analitiska, logiska riciba un situdcijas [] [] [] [] []
izpratne, veicot uzticétos uzdevumus
Patstaviba un sava darba kritisks [] [] [] [] []
izvertejums

Personiska iniciativa un inovativa pieeja

Komunikacijas prasme un spgja
argumenteti diskutét

Prasme ieklauties un stradat komanda L] [] [ ] [ ] [ ]

Profesionala étika |:| |:| |:| |:| D

Brivais teksts (tai skaita - ar kadiem materidaliem studejosais iepazinies un ar kadiem
instrumentiem, aparatiru un programmatiru straddjis prakses laika, kados projektos vai
pétijumos piedalijies u.tml.).

Vertejums par studéjosa veikumu 10 (desmit) ballu skala (10 — izcili; 9 — teicami; 8 — loti
labi; 7 — labi; 6 — gandriz labi; 5 — viduvgji; 4 — gandriz viduvéji; 3-1 — negativs vertéjums):

(vieta), 20__ . gada
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Prakses vaditaja dati no Iiguma
1. pielikums
AGREEMENT No

on providing the Student’s Internship

Riga 20

This Agreement (hereinafter referred to the Agreement) is entered by and
between

(the name of the company or organization providing internship, registration
number)
(hereinafter referred to as the Company), represented by

(position, name and surname of the signee)
acting in accordance with , and Riga Technical University,
Reg. No 90000068977, legal address: 1 Kalku Street, Riga, LV-1658

(name of the organizational unit posting the student for internship)
(hereinafter referred to as RTU), represented by
acting in

accordance with (position, name and surname of the signee)

and

(name, surname, personal 1D number)
(hereinafter referred to as the Student), hereinafter referred to separately as the Party and
jointly as the Parties.

1. Subject of the Agreement

1.1. Implementation of the Internship as a part of RTU study program

(hereinafter — the Study Program) at the Company from
20 _till ___ 20 according to the Internship aim and tasks stated in
Annex 1 to the Agreement (hereinafter — the Internship).

1.2. The aim of the Internship is to improve the theoretical knowledge of the Student, to
provide the Student with the opportunity to acquire professional experience relevant for
the Study Program and to develop the total of practical skills necessary for the specialists
in the respective field, to conduct research at the Company and develop suggestions for
improving performance efficiency of the Company.

1.3. During the Internship, the Student shall meet the requirements set in the Methodological
Guidelines for Internship, in accordance with the requirements of the Study Program.

2. Rights and Duties of the Parties
2.1. Duties of the Company
2.1.1. To provide opportunity for the Student to implement Internship program during
the period specified in Paragraph 1 of the Agreement according to the Internship
aim and tasks stated in Annex 1 to the Agreement, occupational safety, fire safety
and sanitary and hygiene norms;

12



2.1.2. To instruct the Student on the Company Code of Conduct (internal regulations)
and occupational safety regulations, personal data protection regulations and code
of ethics, and to control the compliance to these regulations;

2.1.3. To assign an Internship Supervisor to the Student, who will supervise the course
of the Internship, approve Internship Reports drawn up by the Student and draw
up the Internship Reference;

2.1.4. To ensure the Student’s access to the Company’s equipment, instruments and
information at Company disposal necessary for accomplishment of the Internship
tasks;

2.1.5. On completion of the Internship to electronically draw up the Internship Reference
in the web page created by RTU and to sign the Internship Report drawn up by
the Student;

2.1.6. To provide information and suggestions to RTU that would improve the quality
of the study process and promote cooperation with employers;

2.1.7. To notify the Internship Coordinator appointed by RTU in case the Student does
not implement internship tasks, disregards the Company Code of Conduct or
occupational safety regulations or does not meet other requirements of the
Company, and to immediately inform about workplace accidents the Student has
been involved in and which occurred at the Internship Place;

2.1.8. The Company processes the personal data of the Student to the extent necessary
to ensure the Students the opportunities to complete Internship tasks and activities
laid out in the laws and regulations of the Republic of Latvia in accordance with
the requirements of the regulations on personal data protection.

2.2. Duties of RTU

2.2.1. To perform the necessary preparatory work to ensure implementation of the
Internship program, including drawing up and signing the Internship Agreement;

2.2.2. To assign an Internship Coordinator at the organizational unit who will ensure
methodological guidance and supervision;

2.2.3. To duly inform the Internship Supervisor about the Methodological Guidelines
for Internship, and on the changes to the tasks;

2.2.4. To check whether the Student possesses appropriate preliminary theoretical and
practical qualification to complete the Internship tasks stated in Annex 1 to the
Agreement;

2.2.5. To maintain regular contact with the Internship Supervisor and the management
of the Company, and to solve disputable issues connected with Student’s work in
case they arise;

2.2.6. To evaluate the Internship Report drawn up by the Student and the overall
internship performance.

2.3. Duties of the Student:

2.3.1. To faithfully implement the Internship tasks stated in Annex 1 to the Agreement
in the work period specified by the Company, in compliance with the instructions
and requirements of the Internship Supervisor and Internship Coordinator;

2.3.2. To immediately notify the Internship Supervisor and Internship Coordinator on
Internship workplace non-attendance and the reasons for non-attendance;

2.3.3. To observe generally accepted behavior and communication norms
communicating with the Internship Supervisor and the Company personnel;

2.3.4. To handle with care the Company equipment and hardware provided for
implementation of the Internship tasks;
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3.1.

3.2.

3.3.

3.4.

2.3.5. To get acquainted and to observe the Company Code of Conduct, regulations on
personal data protection, occupational safety, safety equipment, health and safety
regulations;

2.3.6. Upon completion of the Internship, to draw up the Internship Report and to submit
it to the Coordinator;

2.3.7. Not to disclose to third parties confidential information that came at Student’s
disposal;

2.3.8. Not to process, as well as not to store and not to illegally disclose the data of other
natural persons provided for the disposal of the Student. The Student shall perform
personal data processing observing the requirements of exclusively effective legal
enactments of the Republic of Latvia, as well as the Company policies and
regulations with regard to personal data processing. The obligation to observe the
requirements laid down in Paragraph 2.3.7 of this Agreement, including non-
disclosure of the personal data, is binding for the Student also after the completion
of the Internship and termination of the Agreement. In case during the Internship
the Student illegally discloses natural person data or confidential information
given to their disposal without due cause, the Company is eligible to withdraw
from this Agreement in writing;

2.3.9. On signing this Agreement, the Student is informed about their personal data
transfer to the Company and RTU, as well as about their data processing for the
causes stipulated by this Agreement.

3. Intellectual Property and Confidentiality

Upon termination of the Agreement, all derived intellectual property rights arising from
the activities of the Student conducted within the terms of this Agreement at the
Company, are fully allocated to the Company.

During the term of the Agreement and upon its termination, the Parities undertake not
to disclose, disseminate and in any other way to transfer to third parties confidential
information received from the Company, not to use this information for their own
personal merit without the written consent of the Company, as well as to ensure that it
is not directly and indirectly available to third parties if not stipulated otherwise in the
legal enactments.

Any existing or obtained in the work process oral or written, textual or visual
information, or financial, economic, legal or other information included in the data base
pertaining to the Company that has been transferred or has become known to the Parties
performing contractual obligations within this Agreement shall be considered
confidential and shall not be disclosed.

If performing contractual obligations within this Agreement, documents or information
are generated, which contain or may contain natural person data in future (hereinafter —
the Data), the Parties are eligible to process the data obtained from the other Party only
for the purpose to ensure performance of contractual obligations pursuant to “The
Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April
2016 on the protection of natural persons with regard to the processing of personal data
and on the free movement of such data, and repealing Directive 95/46/EC (General Data
Protection Regulation)” (hereinafter — the Regulation) and the requirements set in the
legal enactments of the Republic of Latvia regarding such data processing and
protection. Processing the data, each Party is responsible for data processing in
accordance with this Agreement, the Regulation and provisions of the legal enactments
of the Republic of Latvia. Within this Agreement, each Party is liable for implementing
relevant technical and organizational measures to ensure and be able to demonstrate that
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data processing is implemented in accordance with legal enactments regulating data
processing.

3.5. If within this Agreement one Party transfers the data to another Party, then the Party
that transfers the data is responsible for the transferred data accuracy and ensures that it
is eligible to transfer these data to the other Party. The Party updates or improves the
data or terminates processing of the data transferred by the respective Party or
eliminates them, if the transferred data are incomplete, outdated, inaccurate, illegally
processed. The Parties undertake to process the data received within the Agreement
only to reach the aims of the Agreement, as well as undertake not to store the data longer
than it is necessary for reaching the aims for which the data have been transferred, and
upon reaching the aims set in the Agreement undertake to eliminate the received data
from their information systems in the shortest possible time.

3.6. In case of breach of the confidentiality clause, the Party is fully liable to the other Party
for any provable losses.

4. Liability of the Parties

4.1.Each Party is liable for fulfilling the terms of the Agreement, and in accordance with the
laws and regulations of the Republic of Latvia is liable for damages caused to other
Parties due to default on the Agreement.

4.2.The Student is fully financially liable for damage to the Company equipment and
hardware provided for Internship task implementation and the Company losses resulting
directly from the Student’s deeds.

5. Validity, Amendment and Termination of the Agreement
5.1.The Agreement shall come into force upon signing and shall remain valid until the end
of the Internship period in accordance with the Internship tasks and until the fulfillment
of all commitments established hereby.
5.2.The Agreement can be terminated in the following cases:
5.2.1. by written agreement among the Parties;
5.2.2. unilaterally:
5.2.2.1.if the Company at least 5 (five) days in advance sends a notice signed by its
legal representative to the Parties to the Agreement on the termination of the
Agreement, and the termination of the Agreement is due to the fact that the
Student repeatedly disregards the instructions of the Company management
and the Internship Supervisor or does not observe the Company Code of
Conduct, personal data protection, occupational and fire safety regulations,
safety and other commitments specified by the Agreement;
5.2.2.2. if RTU at least 5 (five) days in advance sends a notice signed by its legal
representative to the Parties to the Agreement on the termination of the
Agreement;
5.2.2.3.if the Student at least 5 (five) days in advance sends a personally signed notice
to the Parties to the Agreement on the termination of the Agreement.
5.3.The Agreement may be amended and modified by mutual written consent of the Parties;
amendments to this Agreement shall form an integral part thereof.

6. Miscellaneous

6.1.The Parties resolve the issues pertaining to the terms of this Agreement by conciliation.
Should the Parties fail to reach an agreement, any dispute shall be resolved following the
procedures set out in the laws and regulations of the Republic of Latvia.
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6.2.RTU Internship Coordinator during the term of the Agreement is RTU

(Internship Coordinator’s position, name, and surname, e-mail)
6.3.Company Internship Supervisor is

(Internship Supervisor’s position, name, and surname, e-mail)

6.4.The Agreement has been drafted in 3 (three) copies which are equally binding, each on
_( ) pages excluding the annexes, with Annex 1 on 1 (one) page, each Party
holding one copy.

7. Signatures and Particulars of the Parties

Company RTU Student
Position Position
(signature, print full name) (signature, print full name) (signature, print full name)
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1. pielikums
20 .gada ligumam
par prakses vietas nodro§inasanu

Riga Technical University

(Name of the organizational unit and the study program)
INTERNSHIP TASKS
Student

(first name, last name, student ID)

The aim of the Internship:
1.

The tasks of the Internship:

1.

Company RTU Student

Position Position

(signature, print full name) (signature, print full name) (signature, print full name)

17



2. pielikums

Sample of the Internship Supervisor Reference Form

Company data (particulars from the Agreement)

Internship Supervisor Reference

On the Internship (data from the Agreement — in the period from to
) of the Student of Riga Technical University (particulars from the Agreement —

the study program)

1. Skills in the respective professional field:

, CP:

Assessment

Low | Average | Good | Excellent |

Z

IA

Theoretical background, understanding of
the main regularities of the professional
field of activity

Practical background, competences and
skills applied during the Internship
completing the assigned tasks

Competence completing the tasks of the
Internship

Professional and proper performance,
high quality work performance

Ability to analyze, structure and process
professional information

L]
L]
L]
L]

L]
L]
L]
L]

L

I I I R

I I I R

L

O oo o

2. Personal attitude and contribution of the Student:

Assessment

Low | Average | Good | Excellent |

>

Responsible attitude towards the assigned
duties, discipline

Analytical, logical actions and situation
understanding completing assigned tasks

Autonomy and critical assessment of own
performance

Personal initiative and innovative
approach

Communication skills and ability to
conduct argumentative discussion

Ability to integrate and work in team

Professional ethics

O O O o o

O O O o o

O O O o o
O O O o o

O O O 0O O dz

[EEN
[e0)




Written reference in free form (including what materials the Student got acquainted with
and what tools, equipment and software the Student used during the Internship, what
projects or research the Student took part in, etc.).

Assessment of Student’s performance according to 10 (ten)-point grading scale (10 —
outstanding; 9 — excellent; 8 — very good; 7 — good; 6 — almost good; 5 — average; 4 — almost
average; 3-1 — negative assessment):

(place), , 20

Internship Supervisor’s data from the Agreement
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